Cash Advance Approver Request

Muark the one that applies:

itial Approver Hequest: Change Request:
ii‘sifeneraf information:
Empioyee Name:
Department: Work Phone:
Net ID:

prover %’?ﬁe%@g z:grx anig iae tne a;};ﬁ%rwa‘ s&t Up far cash aﬁvanc&s}

Name: Garrick Aidridge Title:  Athletics Business Manager

'son far f%éeeé;ng the Cash ?%é%gance ﬁptgon %?ersaséésmg the fravelCarg iiash &ézfézm:e Feawre {?Seas& explain bel Q#@}‘

Tracking of cash for Athletics compliance

Cash advances are for University employees only and should anly be requested in cases where the travel card cash advance option doesn't
meet the emplovee’s need {such as a need for a larger dollar amount than aHov ed with the travel cardj. This form is to reguest an
approver be set up in frove/ND to enable an emplovee 1o submit a Reguest for (ash Advance. Each Request for Cash Advance submitted

will be reviewed and subject to approval by Accounts Payable. | agree to comply w,if the follewing rules regarding cash advances:

1. 1 understand that a cash advance must be substantiated ey submitting an expense repart and applying the advance to the report
within 60 days or the entire amount of the advance will be reported to Payroli as taxable and added to my Form W-2
2, I understand that { wili need to submit a new Cash A dvance Approver form to change my approver.
Employee Signature b4 Date
Approver Signature R — Date
Budget Unit Administrator Signature .. . . Date

g

udget Unit Administrator Name {printed}

Pleass return this form to Accsunts Payalele:

By haill 725 Grace Hall, Notre Dame, [N 46556

Approved Date _
Procurement System Team Updated_ Date




